
King’s Fork High School International Baccalaureate  Excused Absence/Deadline Policy 
 

Given the high volume of assignments that an IB student will be facing during the course of each school 

year, the IB office has developed an excused absence/deadline policy.  We believe this policy will assist 

the student in making sure that each deadline is met, and we hope to ascertain that there is no inundation 

of assignments that need to be completed during the same time period. 

 

Written assignments 
 

Short-term Assignments/Projects 

 
It is suggested that the student email the teacher, go to the teacher’s blog or obtain 

contact information with two people in the class with whom one can confer on the day of an 

absence.  In this manner, the student can complete the assignment and have it ready to 

submit upon his/her return. 

 

Assignments not turned in on the due date due to an excused absence from school are due the next date 

that the student is present in class. 

Assignments made on the day that a student has an excused absence are due the next day of class after 

his/her return to class. 
 

 Examinations* 
Students who miss an examination due to an excused absence must complete the examination the next class 

date upon their return. 

 

Maintain good attendance on examination dates.  If there is an excused absence, make sure 

that you document it immediately upon your return. 

In the case that an examination is announced the day that a student is absent excused, the 

student my take the examination the following class meeting date after his/her return. 

 

*Make-up examinations may be taken during the class period or after school according to the decision of 

the teacher. Students should understand that the make-up examination could be an alternate assessment. 

Make-up examinations not taken at the appointed time will result in a 0.  No make-up examination will be 

given to students who are absent unexcused on the examination date. 
 

Long-term Assignments/Projects 

 
Good practice: Complete the assignment according to a timeline prescribed rather than on 

the day before the final deadline. 

 
 

Assignments that have been given a minimum of a full two weeks before the deadline are due to be turned 

in by the class period on the due date regardless of whether the student is absent or not.  They can be 

faxed, emailed, submitted by a parent, etc. No submission by the deadline will constitute a grade of 0 for 

the assignment. If the assignment is turned in up to 3 days after the due date due to an excused absence, 

there will be a deduction of one grade level per day. Assignments that are to be assessed by the IB will not 

be collected after 5 days which may result in withdrawal from the class. 
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