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Creativity, Action, Service Guide 
 

For students graduating in 2015 and thereafter 

 

IB Diploma students! You have the opportunity to choose your own CAS activities and to undertake activities in a 

local and international context. This means that, as far as possible, you should "own" your personal CAS programs. 

With guidance from your mentors/advisers, you should choose activities for yourselves, initiating new ones where 

appropriate. 

 

IB mission statement 

 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who help to create 

a better and more peaceful world through intercultural understanding and respect. To this end the organization works 

with schools, governments and international organizations to develop challenging programs of international education 

and rigorous assessment. These programs encourage students across the world to become active, compassionate and 

lifelong learners who understand that other people, with their differences, can also be right. 

 

KFHS mission statement 

 

Educating Students to Become Productive Members of a Global Society. 

 

KFHS CAS mission statement 

 

 Foster a love of being a life-long learner.  

 Foster creative outlets for taking personal action towards one’s heartfelt beliefs. 

 Foster a desire to live a healthy lifestyle, in body, mind and spirit. 

 Foster an understanding of a student’s strengths and limitations. 

 Build positive self-esteem for each student, with a healthy sense of confidence to solve problems, lead groups 

of people and work on a team with others to achieve goals. 

 Foster an understanding of the different ways each individual has the ability and responsibility to the 

community; local, national and global.  

 Foster a desire to make the world a better place one step at a time. 

 Provide opportunities for student and school led activities, which will enable students to have an increased 

awareness of the world, compassion towards the plight of others and empathy for its less fortunate people. 

 Foster an understanding of how to set goals, make plans as to how to achieve those goals both individually and 

collaboratively and how to learn from the process of working toward that goal. 

 Foster an understanding, desire and the skills necessary to reflect about the process of a task, the achievements, 

successes and mistakes made along the way. 

  
 

All members of the King’s Fork School Staff are part of the IB diploma team and are therefore part of the CAS team 

and can be resources for you and your development in your individual CAS program.  

 

[return to Table of Contents] 
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The Nature of Creativity, Action, Service: 
 
Creativity, Action, Service (CAS) is at the heart of the Diploma Programme. It is one of the three essential elements in 

every student's Diploma Programme experience. It involves students in a range of activities alongside their academic 

studies throughout the Diploma Programme. The three strands of CAS, which are often interwoven with particular 

activities, are characterized as follows: 

 

Creativity: arts, and other experiences that involve creative thinking. 

 

Action: physical exertion contributing to a healthy lifestyle, complementing academic work elsewhere in the 

Diploma Programme. 

 

Service: an unpaid and voluntary exchange that has a learning benefit for the student. The rights, dignity and 

autonomy of all those involved are respected. 

 

CAS enables students to enhance their personal and interpersonal development through experiential learning. At the 

same time, it provides an important counterbalance to the academic pressures of the rest of the Diploma Programme.  

 

A good CAS programme should be both challenging and enjoyable, a personal journey of self-discovery. Each 

individual student has a different starting point, and therefore different goals and needs, but for many their CAS 

activities include experiences that are profound and life-changing. 

 

For student development to occur, CAS must involve: 

 

• Real, purposeful activities, with significant outcomes 

 

• Personal challenge--tasks must extend the student and be achievable in scope 

 

• Thoughtful consideration, such as planning, reviewing progress, reporting 

 

• Reflection on outcomes and personal learning 

 

All proposed CAS activities need to meet these four criteria.  It is also essential that they do not replicate other parts of 

the student’s Diploma Programme work. 

 

Concurrency of learning is important in the Diploma Programme.  Therefore, CAS activities should continue on a 

regular basis for as long as possible throughout the programme, and certainly for at least 18 months. 

 

Successful completion of CAS is a requirement for the award of the IB diploma.  CAS is not formally assessed but 

students need to document their activities and provide evidence that they have achieved eight key learning outcomes.  

A school’s CAS programme is regularly monitored by the relevant regional office.   

 

 

 

 

[return to Table of Contents] 
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The 3 Elements: 

 
What is Creativity? 

 

Creative activities should have a definite goal or outcome. They should be planned and evaluated like all CAS 

activities. This can present something of a challenge where, for example, a student is a dedicated instrumental 

musician. It would be artificial to rule that something that is both a pleasure and a passion for the student could not be 

considered part of their CAS experience. How, though, can it help to fulfill CAS learning outcomes? It may be useful 

to refer back to the section "The nature of creativity, action, service", particularly to the second principle: personal 

challenge -tasks must extend the student and be achievable in scope. Perhaps the instrumental musician can learn a 

particularly difficult piece, or a different style of playing, in order to perform for an audience. The context might be a 

fund - raising activity, or the student might give a talk to younger children about the instrument, with musical 

illustrations. Appropriate CAS activities are not merely "more of the same"-more practice, more concerts with the 

school band, and so on. This excludes, for example, routine practice performed by IB music or dance students (as noted 

earlier), but does not exclude music, dance or art activities that these students are involved with outside the Diploma 

Programme subject coursework. 

 

What is Action? 

 

Similar considerations apply here. An outstanding athlete will not stop training and practicing in order to engage in 

some arbitrary, invented CAS physical activity. However, modern approaches to sports coaching emphasize the notion 

of the reflective practitioner, so it is possible for the athletics coach to incorporate relevant CAS principles and practice 

into training schedules for the benefit of the student. Setting goals, and planning and reflecting on their achievement, is 

vital. "Extending" the student may go further, for example, to asking them to pass on some of their skills and 

knowledge to others. If their chosen sport is entirely individual, perhaps they should try a team game, in order to 

experience the different pleasures and rewards on offer. 

 

Some excellent "action" activities are not sporting or competitive but involve physical challenge by demanding 

endurance (such as long - distance trekking) or the conquest of personal fears (for example, rock climbing).  

Alternatively, a student's "action" may be physical exertion as part of a service activity, perhaps in a project as outlined 

in the section “Projects, themes, concepts.” 

 

What is Service? 

 

It is essential that service activities have learning benefits for the student. Otherwise, they are not experiential learning 

(hence not CAS) and have no particular claim on students' time. This rules out mundane, repetitive activities, as well as 

"service" without real responsibility. A learning benefit that enriches the student personally is in no way inconsistent 

with the requirement that service be unpaid and voluntary. 

 

Students must keep in mind that "the rights, dignity and autonomy of all those involved [in service activities]" must be 

respected; this must involves prior communication and full consultation with the community or individual concerned. 

Ideally, such prior communication and consultation will be face -to - face and will involve the students themselves. 

This approach, based on a collaborative exchange, maximizes both the potential benefits to the recipients and the 

learning opportunities for the students. Every effort needs to be made to ensure both that the service is 

appropriate and that the students are able to understand the human consequences of their work, for both individuals 

and communities. 

 

 

[return to Table of Contents] 
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Learning Outcomes for the CAS Program 

 

Learning outcomes are differentiated from assessment objectives because they are not rated on a scale. The completion 

decision for the school in relation to each student is, simply, “What goals the students have for the CAS program.”  IB 

has identified eight outcomes to be achieved through the CAS program.  The emphasis is on the quality of the CAS.  

As you are planning your CAS program, reflect on where you are positioned on the following eight outcomes.  In 

doing so, you are required to fill out the CAS proposal form which can be found on Managebac. 

 

Which of the 8 CAS learning outcomes does the activity achieve? 

  

1) I have increased my awareness of my own strengths and areas for growth. 

Are you able to see yourselves as an individual with various skills and abilities, some more developed than others, and 

do you have a better understanding that you can make choices about how you wish to move forward? 

2) I have planned and initiated activities. 

Have you planned and initiated many times with the collaboration of others. It can be shown in activities that are part 

of larger projects, for example, ongoing school activities in the local community, as well as in small student-led 

activities? 

3) I have undertaken new challenges. 

A new challenge may be an unfamiliar activity, or an extension to an existing one.  Have you decided to take on the 

challenge of stepping out of your comfort zone in order attempt something unfamiliar to you? 

4) I have worked collaboratively with others. 

You can show collaboration in many different activities, such as team sports, playing music in a band, or helping in a 

kindergarten. At least one project, involving collaboration and the integration of at least two of creativity, action and 

service, is required. How have you collaborated with others in your project(s) and which 2 of the CAS components are 

integrated? 

5) I have shown perseverance and commitment in my activities. 

At a minimum, this implies attending regularly and accepting a share of the responsibility for dealing with problems 

that arise in the course of activities.  It’s ok if something doesn’t work as you thought it would.  That is still a learning 

experience.  What type of commitment that is extra from your normal life have you experienced?  What types of 

problems or roadblocks did you encounter?  How did you handle them?  What did you learn from them? 

6) I have engaged in issues with global importance. 

Students may be involved in international projects but there are many global issues that can be acted upon locally or 

nationally (for example, environmental concerns, caring for the elderly).  What have you been involved in that can 

have a positive affect globally, even if it’s locally done? 

7) I have considered the ethical implications of my actions. 

Ethical decisions arise in almost any CAS activity (for example, on the sports field, in musical composition, in 

relationships with others involved in service activities). Evidence of thinking about ethical issues can be shown in 

various ways, including journal entries and conversations with CAS advisers.  How are your actions and reactions 

important ethically?  Where are instances of the need to think about the ethical implications of how something is 

handled and/or viewed? 

8) I have developed new skills. 

As with new challenges, new skills may be shown in activities that the student has not previously undertaken, or in 

increased expertise in an established area.  What skills did you not have before that have since been developed due to 

your CAS activities?  Which skills have been improved?  How did these occur? 

 

Final Learning Outcome Reflections: (to be placed in binders) 

Students must complete a set of reflections at the end of their CAS program to provide specific information about how 

each of the eight learning outcomes has been achieved over the course of the program and show correlation to activities 

completed.  Students must write one significant paragraph per learning outcome to be included in their CAS binder.   

 

All eight (8) outcomes must be present for a student to complete the CAS requirement. Some may be demonstrated 

many times, in a variety of activities, but completion requires only that there is some evidence for every outcome. 

“Some evidence” is considered at least two separate activities where the outcome is accomplished. The same activity 

should not be used as evidence for more than two Learning Outcomes. 

[return to Table of Contents] 
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Responsibilities of the student 

 

The CAS program focuses on the CAS learning outcomes and emphasizes that it is the QUALITY of a CAS activity 

(its contribution to the student's development) that is of most importance. The guideline for the amount of CAS activity 

is approximately the equivalent of half a day per school week (three to four hours per week), or an approximate 150 

hours minimum, in total, over 18 months, with a reasonable balance between creativity, action and service. Hour 

counting within the CAS program will NOT be conducted as it is more important to understand that within the 

spirit of CAS a student’s responsibility never ends. However, students are strongly encouraged/required to keep a 

log of hours on their own for each different CAS activity in which they engage for their personal and school guidance 

records.  These log sheets may be useful for an activities resumé and for college and work experience.  Students will 

also be keeping a record of the activities in a calendar, electronically, and on a hard copy, which logs when the students 

have participated in a particular activity.  I will be utilizing ManageBac to manage and oversee student progression of 

CAS requirements along with a binder kept in class for final review at the end of the senior year.  Students may also 

wish to view www.commonapp.org to help with this as many colleges are beginning to require it.   

 

The relevant section of the IB Programme standards and practices documents states that students should 

have opportunities to choose their own CAS activities and to undertake activities in a local and international 

context as appropriate.  This means that, as far as possible, students should “own” their personal CAS 

programs.  The student is responsible for knowing the requirements and deadlines of the CAS program and 

for complying with the rules and procedures outlined within with CAS Handbook.  If the student is unclear 

or unsure, he or she is responsible for contacting the CAS coordinator, Mrs. Byrnes, for clarification and 

assistance.  The student is responsible for checking Managebac and school e-mail account, which are the 

primary methods of communication between the CAS coordinator and the CAS students.  The student is 

responsible for securing supervisor review for all CAS activities before the deadline. 
 

CAS Student Requirements 

Students begin their CAS program in September of the junior year.  To be considered successful, the following 

requirements must be met by all IB Diploma Program students at KFHS. 

 Follow all rules and procedures outlined within this CAS Handbook. 

 Show sustained CAS activity for a minimum of 18
 
months, beginning in September of 11

th
 grade.  

 Plan, do and reflect (plan activities, carry them out and reflect on what they have learned) 

 Log all activities on Managebac completely and accurately following provided templates. 

 Obtain a supervisor review for each activity. 

 Demonstrate achievement of a reasonable balance between Creativity, Action, and Service activities. 

 Provide evidence of having achieved all eight required CAS Learning Outcomes. 

 Provide evidence of completing one official CAS Project following all requirements (see page ) 

 Undertake at least one interim review and a final review with their CAS adviser 

 Maintain in class binder with provided records/charts.  

 

 

 

 

 

 

 

 

 

 

 

http://www.commonapp.org/
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Plan-Act-Reflect 

CAS activities should not be undertaken haphazardly nor should they be completed and then forgotten.  The “plan-act-

reflect” model of experiential learning should be in place.  Students must plan activities in advance, with careful 

consideration for how others may benefit from the activity as well as what learning outcomes will be achieved for 

themselves.  Each activity must be submitted for approval through ManageBac following the provided template.  Then, 

after approval and completion of the activity, the student is required to upload evidence in the form of photos, videos,  

or other documents along with a reflection of what was learned through the activity.  Also, a supervisor review should 

be submitted.  All CAS activities should follow the cycle of the plan-act-reflect.   
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PLAN 

 
Identify goals 

 

Decide how (using previous 

experience and knowledge) 

OBSERVE 

 
Think about feelings and 

interactions 

 

Analyze perceptions 

ACT 

 
Real tasks 

 

Concrete experience 

REFLECT 

 
Identify achievements and 

outstanding issues, personal 

strengths and challenges 

 

Evaluate actions 

 

Synthesize new 

understandings 

 

 

APPLY 

LEARNING 

IN NEW 

SITUATIONS 
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Recording and Reporting 

 

CAS activities should be documented, noting in particular reflections upon experiences.  Its extent should 

match the significance of the particular activity-- there is no point in writing lengthy accounts about 

relatively routine experiences.  

 

There should be consultations between each student and a CAS adviser as necessary, at least twice in year 1 

and once in year 2, where the student's progress is discussed and appropriate encouragement and advice is 

given. These consultations should be briefly documented on a simple CAS progress form in the binder. 

 

Range and Diversity of Activities 

 

All students should be involved in CAS activities that they have initiated themselves. The school or other 

peers may also initiate some of the CAS activities in which students engage. Activities should vary in length 

and in the amount of commitment required from the student, but none may be trivial. The idea of CAS is to 

ensure that students have a balanced, fulfilling overall experience; it is not to overload students who are 

already participating in a very demanding academic schedule. 

 

Steps for each CAS activity 

 

The following steps must be undertaken for each CAS activity: 

 

1. Plan the activity in advance. 

2. Enter the activity on Managebac following the template.  

3. Wait for CAS coordinator approval on Managebac. 

4. Check Managebac and student SPSK e-mail periodically for messages from the CAS Coordinator. 

5. Engage thoughtfully, purposefully and actively in the activity. 

6. Upload evidence for the activity on Managebac (under the “reflections” tab). 

7. Submit a supervisor review request within 30 days of completing activity. 

a. Preferable method is via Managebac 

b. Secondary method is printing off copy of review form and submitting a hard copy. 

8. Check Managebac periodically for messages and/or indication of completion! 

9. Maintain in class binder.  

 

We will set up individual binders early in September with appropriate documents that must be maintained 

over the 18 month experience.    

 

Recording for colleges/scholarships/job applications 

It is imperative that students keep an updated activity log (also provided in binder) with their hours for each 

component.  This is more for the student to have a record for teacher recommendations and applying for 

college scholarships. It must be shown completed to the CAS Coordinator for any recommendations. 
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CAS Project 

 

Every CAS student must complete at least one pre-planned, approved, official CAS Project. To qualify as an 

official CAS project, the following requirements must be met: 

 The project must include sustained activity of at least 20 hours over a consecutive 4-week period (or 

longer). 

 The candidate must provide evidence of having planned at least part of the project. 

 The project must require that the candidate work collaboratively with at least one other person. 

 A supervisor must be obtained with their signature on the proposal form. 

 The project must incorporate at least 2 types of activity: Creativity, Action, Service. 

 The candidate must keep a time log (see back). 

 After the project has been approved, the candidate must log it on Managebac (check the “project” 

box), including evidence and supervisor review. 

 When the project is complete, the candidate must write a reflection essay of at least 500 words. 

 

CAS Project Reflection 

When your project is complete, write a reflection of at least 500 words that answers the following reflective 

questions: 

 

 How did this project incorporate at least 2 elements of CAS? 

 Which of the 8 IB learning outcomes did you meet and how (be specific)? 

 Who benefited from this project and how (be specific)? 

 If you did this project all over again, is there anything you’d do differently?  Explain why. 

 How did this endeavor change you and/or your perspective? 

Each member of the same CAS project is to have a different reflection. 

 

 
[return to Table of Contents]
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Service learning 

 

This is a common phrase used in many countries to denote service to the community combined with learning outside 

the classroom.  There is substantial research that indicates the power of service activities linked to subject learning.  

Among the well-documented benefits are that service learning: 

  

 enhances students’ willingness to take risks 

 promotes meta-learning (learning about learning) 

 develops students’ ability to communicate and make relationships 

 supports different learning styles 

 enables all students to achieve, that is, to experience success. 

 

However, there are two considerations: 

 

 It is essential that CAS activity is an extension to subject work.  To attempt to count the same work for both a 

subject or extended essay and CAS would constitute malpractice. 

 It is desirable that students, rather than teachers, initiate the service activity.  This is in accordance with the 

greater expectations of autonomy and maturity in Diploma Programme students. 

 

Political and Religious Activities 

 

Students who are involved in political or religious activities in the community may use these activities to fulfill some 

of the CAS learning outcomes ONLY IF the activity is fundamentally secular in nature and could not be construed as 

proselytizing, lobbying or indoctrinating. 

 

Political example: a student who volunteer to help register citizens to vote but is not engaged in promoting any certain 

party, candidate, or cause could use that activity for CAS; however, a student who volunteers to recruit citizens to vote 

for a particular party, candidate, or cause could not use that activity for CAS. 

 

Religious example: a student who volunteers to help in the daycare center during religious services but is not teaching 

or promoting that religion could use that activity for CAS; however, a student who is engaged in teaching Sunday 

School could not.  Likewise, a student who participates in a church-sponsored service projects or ‘mission work’ may 

use that activity for CAS if the project does not involve proselytizing or indoctrinating.  For example: soup kitchen 

could be used.   

 

Other CAS rules and restrictions 

 Students may not count service to relatives, friends or neighbors [Exception: if a student can provide evidence 

that a friend or neighbor has a legitimate need based on hardship – financial or physical – the activity may be 

able to count for CAS.  NO service to family members may count.] 

 

 Students may not use activities for Service if they are being paid/rewarded in any way – monetary, points or 

otherwise. It is recommended that any income for creativity or action activities be donated. 

 

 Students may not count activities for CAS if they are not actively engaged in a significant way.  Being an 

audience member or observer does not count as CAS.  Donating items or money does not count as CAS.  

Visiting a museum or going to see an art performance do not count as CAS. 

 

 Participation in school clubs or organizations may only count if it is active.  The student must be able to 

provide evidence of active participation of some kind – planning, creating, or doing. 

 

 Students may not count routine school-based activities for CAS, such as being a library or office aide, helping 

a teacher with classroom chores such as counting books or cleaning, or running errands.  [Exception: If a 

student plans and executes a large scale activity that involves a significant duration of time and planning, such 

as re-organizing an entire storeroom over a period of several days to help a school department, the activity may 

be counted for CAS.]    [return to Table of Contents] 
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Supervisor reviews  
Each CAS activity must have an adult supervisor in the community who will review the student’s reflections and verify 

in writing that the student has or has not achieved learning outcomes as planned.  It is the student’s responsibility to 

acquire supervisor review of each CAS activity within 30 days after completing the activity (using Managebac).  If a 

student waits longer than 30 days after completing the activity to seek supervisor review and that supervisor 

subsequently fails to or refuses to provide a review, the activity will not be counted toward CAS requirement 

fulfillment.  No activity will be accepted for CAS without a supervisor review indicating successful completion.  It is 

the student’s responsibility to make contact with supervisors in person, by phone, or by email if they are slow to 

respond to review requests online.  The CAS Coordinator and IB Coordinator are not responsible for acquiring 

supervisor reviews for students.  

 

CAS Interviews 

The following official interviews must be held with the CAS Coordinator.  The CAS Coordinator takes notes and will 

keep record of these interviews, which must be submitted to IB in the case of a CAS record audit. 

 

 Beginning of the 11
th
 grade (September or October) – to review CAS Planning form  

 Towards end of 11
th
 grade (April or May) 

 Midway through 12
th
 grade (December)  

 End of CAS Program in 12
th
 grade (by April 30

th
) – submit completed binder. 

 

Successful CAS Completion 

 

When a student finishes the CAS program (by April of the senior year), he or she must submit the completed CAS 

binder. 

 

CAS is a requirement of the Diploma Program.  A student who has not successfully completed the CAS program will 

not earn the IB Diploma.  Successful completion of the CAS program is determined by the CAS Coordinator and the 

IB Coordinator and is based on the student having met all CAS requirements by the deadline established for each 

graduating class.   

 

Dates to remember:  

 

 September 15
th

  – Junior year  

o complete Preliminary Plan for 

Junior year 

 September/October – Junior year  

o 1
st
 CAS Interview  

 November 1
st –

 Junior year 

o Submit service project idea for 

approval 

 December 1
st
 – Junior year 

o Submit service project Plan of 

Action 

 April/May – Junior year 

o 2
nd

 CAS Interview  

 May - Junior year  

o Complete Preliminary Plan for 

Senior year 

 September 1
st
 --- Junior year 

o Completion of service project 

o Reflection of service project 

 December – Senior year 

o 3
rd

 CAS Interview 

 April 30
th

 – Senior year 

o Submit completed CAS binder 

 
[return to Table of Contents] 
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CAS Preliminary Plan EXAMPLE 
Name: ____Joe Schmoe________________________________   Date __3 September 2012___ 

Junior/Senior Year –   September_2012__ through June 2013_ 

                (circle accordingly)             (yr)               (yr) 

 

I plan to fulfill my CAS requirement by participating in the following activities: 

 

List the Clubs & Sports (school or otherwise) you are planning to be involved in next year.  If you are 

an officer or a captain, write that behind the activity.  

  

Planned CAS activities C, A, or S? Learning 

Outcomes (#’s) 

Volleyball team A 1, 2, 5,6 

   

   

   

   

 

List the community activities you are planning to be involved with next year.  Include activities such as 

Relay for Life, etc… 

Planned CAS activities C, A, or S? Learning 

Outcomes (#’s) 

5k run A 1,2, 5, 8 

Volunteer at SPCA S 2,8 

   

   

   

 

List any other activities that you feel may fulfill the CAS requirement. 

Planned CAS activities C, A, or S? Learning 

Outcomes (#’s) 

ODU Model U.N. C, S 1, 4, 5, 6, 7 

   

   

   

   

   

   

   

 

List the elective class you are planning to take next year. 

          

1. ____________________________________ 

 

 

Student Signature______________________________________Date___________ 

Coordinator Signature__________________________________Date___________  
[return to Table of Contents] 
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Description and Goals 

 Description of the activity and your role in it. 

 Explanation in bulleted form of how this activity fulfills the C, A, S aspects that you selected.  

o Creativity: 

o Action: 

o Service: 

 Explanation in bulleted form of how this activity will help you attain the learning outcomes that you 

marked.  

o Weakness/Strengths: 

o New skills: 

o Etc… 

 Include how this is a personal challenge. 

     CAS Activity Proposal Template: 
 

In order for your activity to be considered for approval, all of the following items MUST be included in your 

activity proposal: 
1) Activity Name 

2) Only check this if this is your approved CAS project. 

3) Location of project 

4) Activity Type – Check each that you feel this activity will fulfill and explain in the description box. 

5) Start and End dates – If you do not know the end date yet, input an estimated date.  It can be changed later. 

6) Supervisor name --  A valid supervisor name is required.  It may NOT be a family member or friend. 

7) E-mail/Contact # --  Only one is required but both are preferred.  You must input valid contact information. 

8) Description of the activity and the goals – as explained within the box below. 

1. 

 

 

 

2. 

 

3./4. 

 

 

 

5. 

 

 

 

 

 

 

6. 

 

 

7. 

 

8.  
 

 

 

 

 

 

 

 

 

 

 
[return to Table of Contents] 



14 

TGAL: Think Globally ~ Act Locally 

CAS Junior Year Group Projects 

 

 

1. Form groups of 2-5 IB Juniors. 

2. Decide on a service project that either: 

a. benefits King’s Fork High School in some way, i.e. students, faculty, building, 

environment, etc. 

b. benefits a “cause” that you want to address, i.e. hunger, medical care, literacy 

3. Turn in your service project proposal to Ms. Byrnes by November 1st of your IB 

Junior Year. 

4. After approval, make a Plan of Action which has the goal of positively impacting #2.  

Think outside the box: You do not have to be a fund-raising entity to positively impact 

your “cause”! 

5. Write up your Plan of Action.  Include in this Plan of Action: the members of your 

team, your goals, an outline of what you want to do, a timeframe in which to make this 

happen, and anything else that you think you have to do to support your effort.  Turn 

this in by December 1
st
.  

6. After approval, put your plan into action! Keep a project time log (provided below). 

Once completed write the 500 word reflection essay. Each member must write a 

personal reflection.  

 

7. Deadline for completion of project and reflection essay: first week of September of 

your Senior Year!  Of course, you can set a completion date sooner if it fits your 

service project goals better!   

 

 

 

 
[return to Table of Contents] 
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CAS Completion Report 

  
Date: ___________________________ 

 

Candidate Name: ______________________________ Candidate Number: __________________________ 

 

 

CAS Requirement Completed? 

This candidate has sustainted CAS activity on a regular basis throughout the two-year Diploma Program, 

spreading activities out over a minimum of 18 months. 
No Yes 

This candidate has logged all CAS activities accurately on Managebac, has acquired supervisor reviews for 

each activity, and has had each activity marked complete by the CAS Coordinator. 
No Yes 

This candidate has achieved a reasonable balance between Creativity, Action and Service. No Yes 

This candidate has demonstrated evidence of having achieved all eight CAS learning outcomes. No Yes 

This candidate has participated in self-initiated CAS activities at least as often as he/she participated in 

activities initiated by others. 
No Yes 

This candidate has participated in at least one CAS Project that: 

 required teamwork 

 integrated two or more aspects of Creativity, Action or Service 

 took place over a significant duration of time 

No Yes 

This candidate has participated in a least one CAS activity that involves international-mindedness and has had a 

global significance. 
No Yes 

 

Summary: 

This candidate has successfully completed the CAS requirement. 
No Yes 

 

 

 

Signed: _____________________________________________________   Date: ___________________ 
 Katherine Byrnes, CAS Coordinator 

 

Signed: _____________________________________________________   Date: ___________________ 
 Carol Kennedy-Dickens, IB Coordinator 
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Suggestions to Start 

 

This list is only a start and to help you understand which of the CAS categories each type could possibly fall 

under.  c=creativity  a=action  s=service.  Note that some activities fall under more than one category.   

 

Your coordinator will keep an ongoing list of local and international opportunities as they present 

themselves. 
 

School sponsored: 

 Clubs -- New roles within 

sports/drama/clubs etc 

o Anchor Club (Pilot) (c,s) 

o Drama Club (c, a) 

o Academic Challenge (c) 

o FCCLA (c, s) 

o Men of Distinction (c, s) 

o School Newspaper (c)  

o Key Club (c, s) 

o Operation Smile (c)  

o Student Council Association (s) 

o Spirit Club (c, a) 

o Crimestoppers (s) 

o FBLA (c) 

o Yearbook (c, s) 

 Athletics -- Initiate higher activity level 

o Basketball (a) 

o Baseball (a) 

o Tennis (a) 

o Swimming (a) 

o Football (a) 

o Soccer (a) 

o Cheerleading (a)  

o Golf (a) 

o Cross-country (a) 

o Field Hockey (a) 

o Volleyball (a) 

o In-door track (a) 

o Outdoor track (a) 

o Wrestling (a) 

o Softball (a) 

 

National suggestions: 

 Environmental clean-up projects – (c, a, s) 

 Community clean up (c, a, s) 

  March of Dimes ---(a, s) 

 Peer tutoring (s)  

 Safe Halloween Night (c, s) 

 Relay for Life (a, s) 

 Hospice (c, a, s) 

 Habitat for Humanity (c, a, s) 

 Camp counselor (c, a, s) 

 Volunteer with local non-profit or other 

organization (c, a, s) 

 Races for Causes (a, s) 

 Recycling Projects (c, s)  

 Art with recycled products – possibly sale 

for charity (c,s) 

 Free the Children (c,s) 

 

International suggestions: 

 Orphanage Outreach – Dominican 

Republic – (a, s) 

 Heifer International – (c, s) 

 Bead for Life (c, s) 

 Soles4Souls (c, s) 

 Help Humanitarian Foundation(c,a,s) 

 Help Haiti Now (c, s) 

 Pennies for Peace (c, s) 

 The Nobility Project (c, s) 

 Oxfam International (c,s) 

 The Water Project (c, s) 

 

 

 

 

 

 

Links to other volunteer opportunities: 

 http://www.volunteerhr.org  

 http://www.volunteerhr.org/AboutUs/index.

php/youth.html  
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