Create Citations with Word

1. Open the References Tab:
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2. Click the Style Drop Down Menu and choose the citation style:
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3. Click on the document to place the insertion point and click the Insert Citation button. Then click Add New Source:
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4. Click the Type of Source drop down to choose the type of source you are citing:
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5. Enter the bibliography information for the source:
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6. Click OK. Now you have an internal citation:
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7. For a Works Cited or Bibliography reference, click on the Bibliography drop down menu and choose Insert Bibliography:

[image: image7.png]ue's Chari

) Manage Sources % ') Insert Table of Figures
¥ Update Table
Insert
Caption !H) Cross-reference

P SR v————
Works Cited
Works Gited

Chan k. Cttons s e, New Yk Cotos Prs, 203

P SR v————

i msepbogrpny

Save Selection to Bibliography Galler.





8. Now you have a perfectly formatted citation:
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And that’s all there is to it!

